OM JoB AID Position Settings

MANAGING GAP HOURS COMP ELIGIBILITY

INTRODUCTION

Following the establishment of the Gap Hours policy in 2009, agencies have the choice to provide
compensatory time for Gap Hours for their Subject-FLSA employees instead of retaining the immediate
pay behavior. Infotype 9017 — Gap Hours Comp Eligibility, a record on the Position, holds the setting that
triggers the comp’ing of Gap Hours and how long the comp’ed hours will be held before paying out, if
unused. HR Master Data Maintainers and OM Position Maintainers will be able to perform the steps of
adding Gap Hours eligibility to a Position or ending the eligibility if necessary.

STEPS TO ADD GAP HOURS COMP ELIGIBILITY TO A POSITION

1. Start transaction PO13.

Maintain Position

][0 [2) o] e [ 2] o
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Object manager scenario; SZEMPROT |
< 8 Position Plan version [current plan H]
{H} Search Term Position

Structure Search
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m Flanned i Submitted i Approved i Rejected

Infotype Mame |E Time period

Ohject [«]|| @ Period
:Relationships [-] Fram |[18/05/2009) to 12431/9999
| |Description O Today O Current week
| |DepartrmentiStart Qal Q Current month
|__|Planned Campensatian O From curr.date O Lastweek
|| ewaey O To current date O Last month
_Acct. Assignment Features O Current Year

Authorities/Resources
:Full Time Equivalent B ,Wl
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2. Enter a position number and press or click Enter.
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Maintain Position
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Ohject manager scenario: SZENPFRO1

= & Position
{H} Search Term
[} structure Search

FPlan version Current plan |
Position 6oo04826]  [@hicial Court Reporter
Abbr. 112302350078

m Flanned i Submitted i Approved i Rejected

Infotype Mame |E Time period

Ohject v [+]|| @Period
:Relationships o El From 18/05/2009) to 1243179999
| |Description O Today O current week
| [PepartmentiStaff O Al O Current month
| |Planned Compensation O From curr.date O Last week
| I L O To current date O Last manth
_Acct. Assignment Features o O Current Year

AuthoritiesfiResources
:FuIITime Equivalent o E ’Wl
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3. Scroll down in the list of infotypes until you find Gap Hrs Comp Eligibility.

Maintain Position
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Ohject manager scenario; SZENPRO1

<~ 8 Position
{H} search Term
{H} structure Search

Flan version Current plan g
Position GO0004326 Official Court Reporter
Ahbr. 112302350078

m Flanned i Submitted i Approved i Rejected

Infotype Mame |E Time period

on-Call [«]|| @Period
:Callback E From 19."95|."29|39 1243149999
| [Time Off Balancing O Today O Current week
| [Charge Object Assignment [@F1] O Current month
| |Extended Duty O From curr.date O Lastweek
| |Gan Hrs Camp Eligibility (O Tacurrent date O Last month
| [Display Budget v O Current Year
_Reference FPosition Mumber oW
_SOC Code L4 B W‘

Position Types ¥ []

4. Select that row and click the Create button IEI on the menu bar.
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Create Gap Hrs Comp Eligibility

BIENGI=
B 1EE = E R B Position 112302350078 Official Court Reparter

Ohject manager scenario; SZENPPO1 | Flanning Status |Active |

~ 8 Position validity [no/os/zoegf@i [12/31/9938)  [@¢  Display change infar
fH} search Term
{H] structure Search

Gap Hrs Cormp Eligibility 01 5 60004826 1
Gap Hrs Eligibility [¥] Comp Aging Limit 365| Days

5. Change the Validity date to the effective date of the comp’ing behavior for Gap hours. The to
date can be left at the default value of 12/31/9999.

Create Gap Hrs Comp Eligibility

(S]] i
EX1E EEIRE Position 112302350078 Official Court Reparter

Ohject manager scenatio: SZENFRO1 | Flanning Status Active |

<= B Position validity 10/85/2009] 1o [12431/9999] |6}{’ Display change infor
(&} Search Term
ik} structure Search

Gap Hrs Comp Eligibility 01 5 G0004626 1
Gap Hrs Eligibility = Comp Ading Limit

6. Change the Comp Aging Limit value from 365 to a lesser value, if appropriate.

=
Infotype  Edit Goto Wiew System  Help

@ Bl 0HeER SHE DL BE m
Change Gap Hrs Comp Eligibility
ElEN ]

EX1E E E IR Position 112302350078 Official Court Reporter
Ohbject manager scenario: SZENPPO1 | Flanning Status Active
—~ 8 Position validity 10/81/2008) 1o |12x31x9999|[ﬂ)|<§;,» Display change infor

fH} Search Term
{H} structure Search

Gap Hrs Comp Eligihility 01 5 60004826 1
Gap Hrs Eligihility [~ Camp Aging Limit 365| Days

Recaord - of 1

]
7. Click the Save button to save the record.
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STEPS TO END GAP HOURS COMP ELIGIBILITY FOR A POSITION

1. Start transaction PO13.

Maintain Position

7] 1172 ) 1 e S
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Qbject manager scenario; SZEMPPO1

= 8 Position
{H} Search Term
{H} structure Search

Plan version burrentplan b
Fosition

Ahbr.

m Flanned i Submitted i Approved i Rejected

Infotype Mame |E Time period

Ohiject [«]|| @Period
:Relatiunships [] From |10/05/2009) to 1243119999
| |Description O Today O currentweaek
| [Department/Staff Qall O Current month
| PEihe CeimgieEie O From curr.date O Lastweek
| [vacancy O To current date O Last month
_Acct. Assignment Features O Current Year

Authorities/Resources
:FuIITime Equivalent B ’Wl

Employee GrouprSubgroup E|

2. Enter a position number and press or click Enter.

Maintain Position
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Ohbject manager scenario: SZERPPOT

~ B Fosition
[l search Term
Bl structure Search

Flan wersion Current plan i}
Position 60004826 [@hicial Court Reporter
Abbr, 112302350078

m Flanned i Submitted i Approved i Rejected

Infotype Name |E Time period
Ohject o [~]| | @ Period
_Relationships "4 El Fram 10/05/2009) to 12/31/9999
Description O Today O Current week
| |DepartmentrStaft DAl O current month
| |Planned Compensation O Fram curr.date (O Lastweek
| Veeansy v O To current date O Last month
_Acct. Aszsignment Features [V O Current Year
AuthoritiesiResources
:Full Time Equivalent "4 = ,WI
Employee GroupiSubgroup o E|

3. Scroll down in the list of infotypes until you find Gap Hrs Comp Eligibility.
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Maintain Position

2Dzl m]E @].2][ 1]

4. Select that row and click the All radio button in the Time Period section.

5 =
Object manager scenario: SEEMPPO1 |
= & Position Plan version current plan Q|
fin Search Term Position 60004526 Official Court Reporter
{Hl structure Search Abbr 112302360078

m Flanned i Submitted i Approved i Rejected

Infotype Mame |E Time period
on-Call [l | @Perigd T :
:Callback [ | Fram [10/05/2009| 1o [12/31/9999
| [Time Off Balancing O Today O Current week
| [Charge Object Assignment Dl O Current month
Extended Duty (O From curr.date O Lastweek
[Gap Hrs Comp Eligibility 14 OTo current date O Last manth
| |pisplay Budget L4 O Current ear
Reference Position Mumhber v
[ fgoc coc A5
Position Types ¥ [+

Maintain Position

vz )| 72 % T e P

52 =1 [ E = Y
Ohject manager scenario; SZEMPFOT
< 8 Position Flan version Current plan Q|
figd Search Term Positian 60004526 Official Court Reporter
{Hl Structure Search D 112302350078

m Flanned i Submitted i Approved i Rejected

Infotype Mame |E Time period

on-Call [«]|| OPeriod
| catpack || From [18/05/2008] to [12/31/9999
| |Time Off Balancing O Today O Current waak
| [Charge Object Assignment @Al Ocurrentmonth

Extended Duty O From curr.date O Lastweek
[Gap Hrs Comp Eligibility L4 O To current date (O Last manth
| |Display Budget L O Current Year
_Reference Fosition Mumber ¥4
[ fsoo cac Ao

Position Types ¥ [+]

5. Click the overview button to see all 9017 records for the position.
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List display with change Gap Hrs Comp Eligibility

ol |

E20E EE R R Eositian: 112302350073 Official Court Reporter
Object manager scenario; SZEMPPO1 | Flanning Status Active
~ & Position Gap Hrs Comp Eligihility 01 § 60004326 1

fH} search Term
fHl Structure Search

EndDate  [Startdate  |Glcap|
12/31/9999 10/01/2009 X 365

|
e o) =]

6. Select the row of the record you want to delimit (change the end date).

NOTE: Pay attention to the dates on each record listed. Select the record covering the period of
time in which you want to end the comp’ing behavior.

List display with change Gap Hrs Comp Eligibility
|

[=E]E]E] =2l Fosition 112302360078 Official Court Reparter
Object manager scenario: SZENPPOY | Planning Status Active
< & Position Gap Hrs Comp Eligibility 01 60004826 1

Hl search Term
) structure Search |

EndDate  |Startdate  |3[can|

fl21 31 7agag: (= 01 /2008 X 365

e [E3] D] =]

7. Click the change infotype button on the menu bar.

Change Gap Hrs Comp Eligibility
ElE

I= N ETEE| = ]a] Position 112302350078| Official Court Reporter
Ohject manager scenario: SZENFRO1 | Flanning Status Active
~ 2 Position Validity 10461/2008) o |Gao Display chanoe infor

fH} search Term
{H} structure Search

Gap Hrs Comp Eligibility 01 5 600048261
Gap Hrs Eligikility [+ Comp Aging Limit 365| Days

Recard of 1

8. Change the to date to the last date on which the comp’ing behavior should apply to Gap Hours.
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=y
Infotype  Edit Goto  View System  Help

& 100 CE0 SHE HDLon AR @m
Change Gap Hrs Comp Eligibility

ElEN]

EIEEERE Position 112302350078 Official Court Reparter

Object manager scenario: SZEMPPO | Planning Status Active
~ & Position walidity 10/01/2008] to  [P6/30/2010[@) (@ Display change infor

{Hl search Term

Structure Search
IH Gap Hrs Comp Eligikility 01 5 60004826 1
Gap Hrs Eligihility [v] Comp Aging Limit 365 Days
Record of 1

]
9. Click the Save button to save the record. The infotype record will be delimited as of the

new end date.
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